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SCHOOL POLICY 2013 - 2014 

 
Registration Fee 
The $25 registration fee is to be paid in the fall and spring semesters in addition to the regular lesson fees.  This fee helps to cover 
the administrative cost of any extra activities for the students, such as, rental space for recitals, contests, outreach performances, 
etc. 
 
Make-Ups 
We will make up all the lessons and classes we miss during the semester. In order to qualify for make-ups on lessons you miss, your 
teacher needs more than 24 hours advance notification.  Please call your teacher directly.  His/her contact information has been 
provided to you on the back of the school policy and on the school calendar. Your teacher will not be responsible for more than 1 make 
up for lessons you miss in one semester.  Teaching instrumental lessons is a performing art, as such; it has a specific time and place to 
be performed.  Your time slot is yours and the teacher is ready to perform during that time, so he/she deserves to be paid for it.  There 
are no make ups for group classes or chamber music classes you miss.  Please understand that the class will take place even without 
your presence. 
 
Scheduling lessons 
All scheduling matters should be discussed with your teacher, not the administration or the directors of the school. Please 
contact your teacher directly by phone or email.  Contact information can be found on page 2 of the policy and on the school calendar. 
 
Referrals 
We appreciate your support. Referrals are our main source of new students. We will be glad to credit the $25.00 registration fee for the 
next semester for every student that registers with the school from your referral. 
 
Recitals 
The school expects all students to play in one recital each semester (not including summer).  Please note that the registration fee 
helps to cover the rental cost of the church.  
Graduation recitals are required for Suzuki students. We consider them to be extremely instructional. An audio or video recording of all 
the pieces of the graduating book should be given to your teacher one month prior to the recital date. 
 
Suzuki Group Class – Chamber Music  
The School strongly recommends that all instrumental students to be enrolled in at least one of these classes.  Please note that group 
and chamber classes cannot be pro-rated.  Group class and chamber music class will meet even without your presence. 
 
Performances 
Every instrumental student should perform at least once a year for the school. This can be either at a recital or at a community  
outreach performance. 
 
Payment and Cancellation Policy 
Full payment is preferred, although paying in two installments is accepted.  (The first installment is to be paid prior to the first 
lesson and the second installment 6 weeks later).  Sorry, no credit cards accepted; cash, checks and money orders only. 
 
The fee for a check being returned for non-sufficient funds is $25.  The school may also request that all future payments be made in the 
form of a cashiers check or money order. 
 
If you need to terminate your commitment for lessons with us, we need a 4-lesson notice.  The reason we organize the school year in 
semesters is to support the commitment of the student and to ensure continuity for the teacher.  The teacher has committed his/her time 
to you for the entire semester, and needs adequate time to refill his/her roster before you stop paying him/her.  For that reason, we 
request payment for 4 weeks after your notice of termination. 
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Late Payments 
The teacher will not be required to teach any lessons that have not been paid in advance.  Late payments will be charged 10%. 
 
After Lessons & Classes 
Parents, please pick up your child on time!  We cannot be responsible for them when their lesson is over, since we usually have 
another lesson scheduled right away.  Please instruct your child to wait inside the school, not on the sidewalk.  (We cannot be 
responsible for children once outside the building and some neighbors don’t like having children wandering the block.) 
If you’re not accompanying your child to their lesson, please come in during the last 5 minutes of the lesson to get important 
information or make sure to ask your child about their lesson and any information that may have been sent home. 
 
 
 

           
SCHOOL RECOMMENDATIONS 

 
 
Before Lessons & Classes 
 * Please come early, unpack your instrument, music, and practice chart. 
 * Read all the news posted on the notice board. Do not assume all of it is old news. 

* Come in at your scheduled time, or even before, even if your teacher did not finish yet with the previous lesson. 
   Just come in quietly and respectfully. Do not disturb. Always bring your practice chart filled out. 
 

 
During Lessons & Classes 
Everyone is welcome to observe a lesson, even young children if they can entertain themselves. 
Parents, please take detailed and understandable notes. Always use the same notebook.  Audio and video recordings  
are extremely useful since they eliminate discrepancies about what your teacher said or how a passage should sound. 
 
Parents and siblings are welcome to wait in the office area during their child’s lesson.  Please remember to keep noise to a minimum, 
as it can be distracting to the teacher and student. 
 
Practice every day 
If there are some problems (practices, lack of motivation, scheduling, communication with your teacher, etc.), please keep us 
informed. Your teacher cannot help if he/she is not aware of the situation. Please do not let a misunderstanding go on for a long time. 
 
 
 
Gasse School Contact Information 
7641 W. Polk St.  Forest Park IL  60130 (708) 488-8117   www.gasseschoolofmusic.org   
Dr. Daniel Gasse   cello    (708) 488-8117 ext 2   drgasse@gasseschoolofmusic.org    
Sarah Gasse    violin / viola   (708) 488-8117 ext 3  sarah@gasseschoolofmusic.org  
Hülya Alpakin    piano     (312) 217-3726   hulya@gasseschoolofmusic.org  
Marija Bubanj    violin   (773) 206-3517   marija@gasseschoolofmusic.org  
Janis Haustein   piano   (708) 599-7609   janis@gasseschoolofmusic.org   
Zhivko Nikolov   guitar   (224) 595-5129   zhivko@gasseschoolofmusic.org  
Beth Ryan    office manager   (708) 488-8117   beth@gasseschoolofmusic.org  
 
 
 

                                  *** Please keep for your records *** 
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